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SUMMARY of CHANGES

USV 600-1

Administrative Policy

· United States Volunteers (USV) is incorporated as United States Volunteers-America, Inc.

·  (USV-A). However, United States Volunteers (USV) has been used throughout this Regulation.
· This Regulation and Appendixes combine USVRs 135-100, 135-155, 140-158, 601-210 plus the original USVR 600-1, dated 15 July 2005, and presents a more functional format for this volunteer organization.
· Establishes and authorizes a regulation proponent and responsibilities

· Establishes policy and procedure for  the appointment and promotion of commissioned officers, warrant officers and enlisted personnel

· Clarifies appointment and promotion authority of both officers and enlisted personnel

· Establishes criteria of eligible/ineligible applicants for appointments/non appointments
· Clarifies application documentation required to process and complete appointments and promotions

· Establishes education requirements for appointments and Time-in-Grade requirements for all personnel

· Clarifies that non-prior federal or state military service applicants are eligible for initial appointment as commissioned or warrant officers only on a case-by-case basis
· Establishes and clarifies policies previously not addressed in USVR 600-1

· Establishes references related to this regulation

· Establishes a glossary of abbreviations
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ADMINISTRATIVE POLICY

_____________________________________________________________________​​​__________​​​​​​___​​​​​___

FOR THE BOARD OF DIRECTORS:


         

JOSEPH V. POTTER

Brigadier General

National Commander

OFFICIAL:

By Order of the Deputy Commander

Ted Blocker

Colonel, United States Volunteers

_____________________________________________________________________________________
PURPOSE:  This regulation establishes the proponent administrative authority, policies, orders, correspondence and protocols of the United States Volunteers –America (USV)..

GENERAL REFERENCE REGULATORY AUTHORITIES  Reasonable due diligence has been applied to amend any material not within the scope or intended application of the USV.  Due diligence has been applied with the intent to ensure clear and concise representation that the USV is a professional Military Society.  There is no stated position or implication that the USV is part of any active duty U.S. Military.  Due diligence includes striking specific standards and identifications as appropriate.

APPLICABILITY:  This regulation applies exclusively to the United States Volunteers personnel.

PROPONENT AND EXCEPTION AUTHORITY:  The proponent of this Regulation is the DCSPER G-1.  The proponent has the authority to approve modifications to this regulation that are consistent with controlling USV policy.  This authority may be delegated in writing to a USV officer who holds the rank of LTC or to a senior USV officer or warrant officer charged with Headquarters administration.

Supplementation:  Supplementation of this Regulation and establishment of forms other than USV approved forms are prohibited without prior approval from the Deputy Chief of Staff for Personnel,

G-1, United States Volunteers.

Suggested Improvements:  Suggested improvements for this Regulation will be forwarded in writing to the DCSPER G-1, United States Volunteers.  Comments and/or modification requests must be submitted on a “Memorandum For” through the chain of command in military format.

Distribution:  Distribution of this publication is intended for all Command Levels of the United States Volunteers.

______________________________________________________________________________

*This regulation supersedes USVR 600-1, dated 15 JUL 05
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CHAPTER 1
General
1-1 Purpose

a.
To establish the citing authority for all USV administrative and policy actions including appointment and promotion authority.

b.
To prescribe USV administrative authority, policies, orders, correspondence and protocols of the command.

c.
To prescribe the policies, standards, conduct requirements, responsibilities and administrative authority of the command.

d.
To prescribe the mandated administrative and operating process for the command.

e.
To prescribe the responsible authority, constraints and limitations  for establishing official USV liaison with U.S. Congress, U.S. Senate, U.S. Government, Secretarial Departments, State Governments, U.S. Territories and possessions governing bodies and other public service agencies at local levels.

f.
To prescribe the mandatory protocols, requirements and constraints for all USV liaison actions.

g.
To prescribe the Memorandum For Record (MFR) as the process for requests for regulation modification or comments and the mandatory requirement for submitting through the USV chain of command.

h.
To prescribe that no item governed by this regulation will be altered in any way that changes its original intent and concept.
1-2 Responsibilities

a.
The USV chain of command, command and staff are responsible for ensuring compliance with prescribed authority and limitations of policies and regulations.

b.
The USV chain of command, command and staff responsibilities are prescribed in USV Regulation 101-5.  Leadership and members are directed to and are responsible for, working together to accomplish the USV mission rather than “feed” self interest.
1-3 Authority:

a.
General Authority:  This regulation establishes the proponent authority for prescribing all USV administrative and regulatory authority actions and limitations.

b.
Specified Authority:  The administrative and regulatory authority and responsibility to prescribe and define all USV actions, policies, orders, correspondence and protocols for all commands and personnel is defined, established and prescribed in this proponent regulation.

c.
Command:  USV command assignment is by virtue and authority of this regulation.  Command is exercised only by those members who are eligible and authorized to exercise command.  A commander is therefore a USV commissioned officer who, by virtue of rank and assignment exercises primary
command authority over an organization in a generally prescribed territorial area that is recognized as an “Area of Operation (AO).”
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 d.
Assignment of Command:  USV members are assigned to command where their services are 
needed and for which they are qualified.  Command assignments will be assigned through the proper 
process.  Unit Commanders are responsible for accomplishing duties and tasks received by the senior
chain of command.  Unit Commanders should use their personnel and asset resources as well as delegating necessary authority to accomplish duties and tasks.

e.
Elements of Command:  The key elements of command are authority and responsibility.  Formal authority for command is derived from this regulation, USVR 101-5 and policies, procedures and precedents.

f.   Characteristics of Command:  Commanders are responsible for establishing the leadership climate for staff and the development of disciplined and cohesive units.  The setting of a spirited, mission-oriented tone is of paramount importance to develop and maintain relationships within commands.   Commanders and staff must be committed to and promote consistent professionalism and a positive environment.  Commanders are ultimately responsible for all accomplishments and/or failures.  

g.   Unit Cohesion:  Professional, dedicated and competent leaders will develop respect for their authority by demonstrating integrity and striving to develop, maintain and utilize the full potential of their personnel.  Leaders at all levels must promote individual competence and confidence in their subordinates.
Chapter 2

Policies
2-1
USV Infrastructure


a.
Organization:  The USV is a uniformed professional U.S. Military Society established by U.S. military veterans and organized to provide formal Military Honors Details (MHD) for deceased U.S. military veterans who were discharged under honorable conditions.  These ceremonies are conducted IAW prescribed U.S. Veterans Code, U.S. National Cemetery Standards, the Department of Defense AP-3 Program and the U.S. military.  The USV is comprised of U.S. citizens who are veterans from all branches of U.S. military services and patriotic U.S. citizens with no prior service.

b.
Chain of Command:  The chain of command assists commanders at all levels to achieve missions.  A simple, direct and clear chain of command facilitates the transmittal of requests/orders.  The accuracy of information disseminated from the highest to the lowest levels in a minimum of time and with the least chance of misinterpretation is greatly enhanced by chain of command compliance.  Matters of concern and mission priorities can best be resolved through the chain of command.  Commanders must ensure that all personnel are acquainted with the existence, proper function and mandatory use compliance.  Effective communication is imperative to the proper and effective functioning of all units.  
2-2
U.S. Military Discipline
U.S. military discipline is founded upon self-discipline, respect for properly constituted authority and the embracing of professional ethics with individual values.  Military discipline is the result of effective training.  It is affected by every feature of life and is manifested in individuals and units by cohesion, bonding, esprit de corps of teamwork, professional appearance and conduct.  It is a result of mutual respect between senior and subordinate personnel, by the prompt and willing execution of letter and spirit of the orders of commanders.  It is a result of fairness, justice and equal treatment by commanders.  Commanders and other leaders must maintain military discipline, philosophy, protocols, enforcement of regulations and policies according to the guidance and stated intent of superiors.
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2-3
U.S. Military Courtesy
Courtesy among members is vital to maintain discipline. Proper respect to seniors and active duty 
personnel will be extended at all times.  The actions of USV members will render respect to the National Anthem of the United States of America, the national flag and the bugle call “Taps.”
2-4
Membership and Application Policy
USV members are defined as U.S. military veterans and civilians who are citizens of the United States of America that have completed the application process through the chain of command; have taken the Oath of Allegiance; and have been sworn in by a commissioned or CW3 (and above) officer.  Membership in the Association of the U.S. Army (AUSA) is encouraged and application forms will be made available.  English is the only language recognized and must be spoken during all meetings and in the performance of duties.  Members are expected to consistently and diligently participate in all events (see paragraph
6-1, c.) and comply with regulations, policies and the chain of command.  All members are required to complete formal training and certification prior to conducting Military Honors Details (MHD).
2-5
Former U.S. Military Active Duty/Retired, Reserve, National Guard, State Reserve and Foreign Military

a.
Rank/Grade:  Former Federal active duty and/or retired, Reserve and National Guard veterans may be entered as members in one grade higher than reflected on their DD Forms 214 or retired ID card based upon the need of the USV.  Non prior federal service State Reserve members may be entered at their state rank on a case-by-case basis.  Prior foreign military service individual’s rank assignment will be determined on a case-by-case basis and depend on background, experience and documented validation of their service.

b.
Uniform Wear:  USV Regulation 670-1 and USV Regulation 600-1, page 6, 4-1, a. prescribes the policies and requirements of the distinctive wear of uniforms.
2-6
Appointment and Promotion Authority
Appointment/Promotion criteria is based on background, education level, military experience, performance evaluations, time in grade and the needs of the USV.  The Board of Directors prescribes the minimum Time in Grade (TIG) for officers and enlisted members.  The table below reflects appointment authority and TIG requirements:

a.
Brigade Commanders:


1)
PVT (E-1) thru CSM (E-9)


2)
WO1 thru CW3


3)
2LT (O1) thru MAJ (04)


4)
Brigade Commanders will recommend appointments/promotions to LTC (05) and COL 
(6) 



to the Commanding General, USV.

b.
Commander, USV:


1)
CW4 thru CW5


2)
LTC (05) thru COL (06)
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c.
Time-in-Grade (TIG) Requirements:



FROM

TO


MINIMUM TIME-IN-GRADE


PVT


CPL/SGT
Discretion of BDE Commander



SGT


SSG


12 months



SSG


SFC


18 months


SFC


MSG

24 months


MSG

SGM

24 months (to CSM at BDE Commander’s discretion)


WO1

CW2

18 months



CW2

CW3

24 months


CW3

CW4

24 months



CW4

CW5

36 months



2LT


1LT


18 months



1LT


CPT


24 months



CPT


MAJ

24 months



MAJ

LTC


36 months



LTC


COL

36 months

d.
TIG Waivers:  In the event mission effectiveness and/or position assignments require or justify a waiver, immediate commanders must submit complete justification documentation through the chain of command which has promotion authority for rank recommended.

e.
Change of Status From Enlisted to Warrant/Commission and From Warrant to Commission. A change of status may be recommended by Commanders when an individual has demonstrated leadership/management/administrative skills that specifically indicate the ability to effectively perform at the rank requested.  A combination of the individual’s background, educational achievements, mission commitment and the needs of the USV encompasses consideration for such action.  Maximum rank equivalents are as follows:


1)
SFC to WO1



2) 
MSG and above to CW2


3)
PVT thru CSM to 2LT


4)
CW2/3 to 1LT


5)
CW4/5 to CPT

f.
Orders.  Prior to becoming a recognized order, all orders must be issued at the authority level of rank assigned.   A copy must be forwarded to HQ DCSPER G-1 where master personnel files are maintained.
Chapter 3

Command Authority Responsibilities
3-1
Command and Staff

USV Command and Staff responsibilities and authority, infrastructure, chain of command, line of authority and communications are prescribed in USVR 101-5.
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a.
The USV is comprised of subordinate senior commands as prescribed in USVR 101-5.

b.
USV Brigades have administrative authority to receive, review and approve new memberships; the swearing in of new members; the in-brief of new members; and to receive and be accountable for the management of USV contributions and/or expenses.

c.
USV Brigades are responsible for enforcing and ensuring that the commands within their areas
 of operation are in compliance with USVRs 101-5, 600-1 and 670-1; and for the implementation of the 
USV mission IAW prescribed regulations and policies.

d.
USV Brigades must ensure that the appearance and conduct of all personnel within their area of operation will represent what is in the best interest of the USV at all times. 
3-2
Delegation of Authority

Commanders and their staff at all levels of command are responsible for ensuring proper delegation of authority to senior NCOs.  Senior NCOs are responsible for ensuring proper delegation of authority to the lowest, competent level.
3-3
Chain of Command.

The Chain of command assists commanders at all levels to achieve their primary function and care for the members of their command.  The formal chain of command facilitates the transmission of orders from the highest to the lowest levels in a minimum of time and with the least chance of misinterpretation.

a.
USV commanders are responsible and accountable for everything their command does or fails to do.

b.
USV commanders are required to ensure delegation of sufficient authority in connection with their chain of command to accomplish assigned duties.

c.
Proper use of the chain of command is vital to the overall effectiveness of the USV.  Commanders are responsible for ensuring that all members are acquainted with LOA (line of authority), LOC (line of communication) and the function of each.  Effective communication between senior and subordinate USV members within the chain of command is critical to the proper functioning of all units.  Therefore, all USV members will use the chain of command when communicating issues and problems to their immediate superiors and commanders.
3-4
Relief for Cause

a.
When a USV Commander loses confidence in a subordinate commander or staff member’s ability to command or demonstrate effective leadership due to misconduct, poor judgment, inability to complete assigned duties, insubordination or for other similar reasons, the senior commander has the authority to temporarily relieve that individual of his command/duties.

b.
Relief should be preceded by formal counseling unless such action is not deemed appropriate or practical under the circumstances.

c.
Although any USV commander may temporarily suspend a subordinate from command or their position, final action to formally relieve any USV member from any command/position does not become effective until written approval is received from their immediate superior commander. 
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Chapter 4
U.S. Military Branches of Service Policy
4-1
U.S. Branches of Service

a.
Veterans may wear their U.S. military branch of service uniform IAW their branch of service requirements only if the member is retired from the U.S. Armed Forces; will be representing the deceased veteran’s branch of service at an MHD; and will be presenting the U.S. Flag to the next of kin.  Otherwise, the member will wear the USV adopted, modified U.S. Army Class “A” uniform.

b.
The USV is a professional, military society command and is composed of veterans of all branches of U.S. military service, as well as patriotic non-prior service citizens, who provide proper Military Funeral Honors for Honorably Discharged US Veterans.

c.
USV uniform policy and standards are prescribed in USVR 670-1.

d.
Each USV member must perform military honors details (MHD) IAW military standards.
Chapter 5

Orders

5-1
General


a.
Brigades are the lowest level of command for publishing personnel action orders (appointments, assignments/reassignments, promotions, awards, etc.), operation plans/orders.  Lower level echelons must submit requests for orders through the chain of command.  Distribution of all orders must include HQ, DCSPER G-1 and Brigade S-1.

b.
Verbal orders are considered Commanders directives or guidance and are not to be issued without urgent mandated reason or merit.  The Authority Line on follow-up written orders must include VOC as part of the authority.

c.
Electronically transmitted orders must be followed up within 30 days with a signed copy.
5-2 
Authority

a.
Headquarters, USV is the proponent authority for prescribing USV administrative actions,
orders and document formats.

b.
Brigade Commanders and S-1’s must reference this regulation for guidance in the preparation, issuance and distribution of personnel orders/actions.

c.
This regulation establishes authority for all administrative actions regarding the following: appointments, promotions, demotions, task assignments, revocations, document changes, establishment, disestablishment, designation and re-designation actions required to administer, operate and conduct the USV mission.

d.
Commanders will monitor and assist in the administration of orders to ensure compliance with policies prescribed in this regulation.
 5-3
Authentication Authority

a.
Unless signed by the Commander, orders must contain the authority line: “FOR THE
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COMMANDER” or as appropriate, “FOR THE COMMANDING GENERAL”.  (Note: Only the HQ 
DCSPER G-1 or his designee is authorized to prepare correspondence “FOR THE COMMANDING GENERAL”.)

b.
In addition to Brigade Commanders, orders may be signed by the Brigade S-1 For The Commander. In the event neither is available, this authority will rise to the DCSPER G-1.


c.
The authenticator is responsible for ensuring that the action in the orders is correct and complies with applicable regulations.
5-4
Amendments, Corrections, Revocations and Rescissions

a.
Only the command that published the original order may amend, rescind or revoke it.  Senior Commanders may rescind the orders of a subordinate command within the chain of command for due cause and/or contrary to USV regulations or policies.

b.
For corrected orders, center “CORRECTED COPY” at ½ inch from the top of the page.  The order number and date must be the same as the original.
Chapter 6

Public Presentations

6-1
Public Presentation Authority

a.
This regulation authorizes and prescribes the authority to plan for and implement general public
awareness and patriotic theme events.

b.
USV public presentations include, but are not limited to the following:


1)
Public presentation venues (i.e. lecturing, guest speaking, government agency liaison.)


2)
USV web site that provides to the public a detailed description of the USV organization, 



structure and overall mission.


3)
Monthly/Quarterly Newsletter


4)
Public Information Booth displays at public events.

c.
Due to public awareness and sensitivities, the participation of USV personnel in all events must be coordinated with HQ G-1 staff for the Commanding General. 

d.
All Advertisements, flyers and public notifications pertaining to the United States Volunteers must be submitted to the DCSPER G-1 for pre-approval by the Commanding General. 
Appendix A-1 and A-2

A-1 USV Promotions and Rank Appointment Policy
1.
US military veterans have automatic entry rank appointment at the last rank held on active or reserve duty.  If significant time has elapsed since last US military involvement, then subsequent civilian education, professional skills background will be applied for entry rank appointment.
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2.
State Military Reserve appointed ranks do not have automatic entry rank appointment held or made by any state’s appointment.  However, all consideration will be given to above items, including state positions and skills.

3.
Other uniformed organizations’ appointed ranks do not have automatic USV parallel entry rank appointments.  Former USV members in good standing returning to active membership status; and any USV Emeritus members becoming active members in good standing will not be considered for a command position or promotion until one year after their return to active member status.

4.
USV rank appointment and promotions must not be the single most motivating factor for an individual to enter the USV.  Rank appointments or promotions reflect a special trust, confidence and responsibility bestowed upon an individual.  They represent special responsibilities for accountability.  They charge individuals to hold their ranks faithfully and to fulfill their responsibilities with diligence; and to be fully knowledgeable of US military protocol, traditions, conduct, bearing and the USV infrastructure.  USV rank appointment is awarded as a result of these elements plus the dedication, professional leadership, experience or technical contribution, US military veteran history and other related organizational benefits.  USV rank demonstrates recognition of professionalism in a military society and prescribes the level of authority, responsibility and accountability.  Rank appointments/promotions are not awarded lightly in any category.  The highest military protocol tradition and respect due are to be tended to the dedicated professionals of the USV from subordinate to senior and vice versa.

5.
USV promotions will be the exception rather than an expectation.  A USV member in a key leadership position must already possess the ability to directly contribute without a “learning curve.”  The purpose is not to exceed one’s ability and experience relative to US military infrastructure, customs, protocols, but the ability to meet the required performance level for the USV rank appointment.  This assessment is not evaluated from the perspective of the individual, but is based upon judgment throughout the chain of command.  USV field grade and above officers are required to possess appropriate US military or related senior level command or primary staff background and knowledge of specific military protocol, tradition and infrastructure.  There are no “on the job training” (OJT) or “learning curve” exceptions.  The USV organization’s professionalism, leadership quality, consistency and accuracy are dependent upon possessing qualified leadership and staff in appropriate positions.  The general membership deserves no less and will have no less.  Individuals seeking leadership and key staff assignments must be prepared to serve at the level and role as directed by the chain of command.

6.
The purpose of any rank promotion is to recognize an individual’s level of responsibility, authority and accountability.  Other than the standard qualification criteria, the following are the four guidelines for assessing an individual’s promotion or change of status:


a.
Chain of command assessments of the personnel contribution to the organization’s 




professional image, capability and growth.


b.
The individual’s personal contribution to external perspectives and awareness of the


professionalism and capability of the USV.

c.
The individual’s personal contribution and consistent loyalty to, dedication to, and strict 




compliance/enforcement of the USV chain of command, LOA, LOC, regulations, policies 




and professionalism.


d.
The individual’s performance level representing that of a rank senior to the one held.

7.
All elements leading to a promotion must be present and favorably assessed.  USV rank is not to be

considered an award for services rendered.  Such recognition is accomplished by appropriate awards.
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8.
The Commander of the USV is established in the rank of at least Brigadier General.  The initial appointment of Commanding General is for an interim period of 90 days, after which permanent orders will be published. The authority for this rank is established in USVR 101-5. The qualifications criteria required are as follows:

a.
Veteran of a US military branch of service, who is Federally commissioned as a field grade


 (0-4) officer or higher.


b.
Must be a US citizen (as is required for ALL members).


c.
Must have unit command and staff experience in a deployable US military command.


d.
Must be a graduate of the US Army Command and General Staff College, or equivalent 


other US military branch of service school.

e.
In the event the needs of the USV so demand, a waiver may be considered for a USV Colonel to 

be appointed as Acting Commander until a suitable replacement becomes available.
9.
USV unit establishments/disestablishments, rank appointments or promotion may be rescinded for cause.  Such actions must be stated in writing and recommended by the appropriate unit commander for approval by the CG.

10.
Administrative assignments/reassignments must be approved by Brigade Commander or higher as appropriate.  These actions must be submitted in writing and processed through the chain of command.

11.
Rank demotions or reductions may be directed for cause.  Such actions require approval by Brigade Commanders or above in writing through the chain of command.  Administrative demotions or reductions for cause may not necessarily be derogatory in nature.  It may be for level of responsibility re-designation, or at the request of the USV member.

12.
The Commander, USV, is the final appellate and mission priority de-conflicting authority.  The USV COS and JAG may assist the Commander in reviews and final administrative disposition.

A-2 USV Training and Certification Authority
1.
All USV members must be formally trained and certified by either US National Cemetery or Department of Defense, AP-3 Program standards prior to being allowed to participate in Military Honors.

2.
Certified members are authorized to train USV members and other uniformed veteran MHD organizations, reserve and active duty US Military MHDs to US National Cemetery and FM 3-21-5 standards.  However, instructors are selected based upon their personal expertise and ability to guide students to their maximum ability.  Therefore, instructors are selected and designated on orders, based on Brigade Commanders’ recommendations.  Instructors may be selected from any level of command.

3
Certificates for Completion of Training will be signed by the Instructor and the USV Commander.  All certificates for completion of AP-3 training are signed by both the U.S. Secretary of Defense and by the Regional Commander of the specific branch of the military under which the individual(s) was trained.
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APPENDIX B
Appointments
B-1
Membership Eligibility and Requirements:
Prior service applicants are defined as having served at least 180-days or more of active duty service with any branch of U.S. Federal Military Service, U.S. Coast Guard or U.S. Merchant Marines.  Applicants with qualifications listed in a. through f. below are eligible to apply for appointment.  The “Application Review Board Evaluation Form” (figure 1) will be used when interviewing applicants.

a.
Paid Membership:


Applicants eligible for membership in the United States Volunteers of America must submit 
Initial application fee as established by the USV Board of Directors which is non-refundable.

b.
Age:


        Minimum age for membership in the United States Volunteers is 18 years.


c.
Citizenship:


An applicant must be a U.S. citizen, or have lawfully entered the United States and applied for permanent citizenship status.  An applicant is exempt if he/she has previously served in the U.S. Armed Forces.



Documents Used to Verify Citizenship Include


1)
Birth Certificate


2)
INS Form N-550/551/570 (Naturalization Certification)



3)
INS G-845 (Verification Request)



4)
U.S. Passport


5)
DD Form 372 (Request for Birth Verification)



6)
DS Form 1350 (Certification of Birth)



7)
FS Form 545 (Certification of Birth Abroad of U.S. Citizen)



8)
FS Form 240 (Report of Birth Abroad of U.S. Citizen)



9)
Tribal card (not expired) or letter from tribal council for



Americans born in Canada under the Jay Treaty


d.
Education:


Each applicant must:


1)
Demonstrate understanding and proficiency in the English language.  An applicant must be able to comprehend and speak the English language sufficiently so as to conduct meetings and follow orders for performance of Military Funeral Honors.



2)
Be a High School graduate or have passed the General Education Development (GED) test for High School or higher level.


e.
Leadership:


Applicants must possess traits as potential leaders and have the ability to deal effectively with 
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people.  Such traits may be evaluated in terms of the applicant's background and experience.

f.
Security Requirements:



1)   Applicants will have a personal background check performed prior to being tendered an appointment to verify education, former military service or criminal history with information as              indicated on the initial entry application.



2)  Applicants with a failed background check deemed fraudulent by inaccurate information will be subject to dismissal without refund of membership dues paid.

B-2 Ineligible for Membership:
The following persons are ineligible for appointment unless a waiver is approved under paragraph B-3 below.


a.
Persons currently under active military orders with any branch of the Department of Defense, including active military, active military reserve, or active National Guard.  Persons categorized as being on Inactive Ready Reserve status with any branch of the Department of Defense will be granted an automatic waiver, but will be subsequently dismissed from the United States Volunteers upon return to active federal military status.



b.    Cadets, United States Military Academy (West Point), United States Air Force Academy, United States Coast Guard Academy, United States Naval Academy and persons accepted into any branch of the Reserve Officer Training Corp.


c.
Individuals who are, or have been, members of any foreign or domestic organization, association, movement, group, or combination of persons advocating a subversive policy or seeking to alter the form of Government by unconstitutional means.

d.
Persons adjudged to have a record of conviction by any type of 
military or civil court.  This excludes minor traffic violations involving a fine or forfeiture of $500 or less.

e.
Applicants convicted of wartime desertion or evasion of military service as specified in the Immigration and Naturalization Act.

f.
Any person barred from citizenship that after applying is later relieved or discharged from service in the Armed Forces by reason of non-declared alien.

g.
Persons dropped from the rolls, released or separated from any component of the U.S. Armed Forces for any of the following reasons:



1)
Under other than honorable conditions.  If on appeal an individual's discharge was changed to separation "under honorable conditions", he or she is not eligible for appointment solely because of 
such change.  A change in the character of discharge does not alter the official record of service.  Appointment will be tendered or refused based on the facts and merits of the individual case.



2)
Resignation for the good of the service in lieu of courts martial, involuntary separation, or any form of disciplinary or corrective action.
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3)
Separated from any component of the Armed Forces as a security risk.
B-3
Waivers:

Submit the request for waiver and the application to the brigade commander for approval.  The request must contain complete justification, including the recommendations from intermediate commanders when applicable.  Brigade commanders will forward any requests for waiver for grades of MAJ thru COL to DCSPERS for evaluation by CG, USV.

a.
Waiver of minimum age (18 years) is not authorized.  Exceptions to education, experience and military training will be considered.  However, applicant/member must possess unusual skills or technical qualifications fulfilling a specific need.  Waiver of both education and experience will not be considered.


b.
A Request for Waiver of the following offenses will be submitted to DCSPER G-1, along with
application and supporting documentation for evaluation by the CG, USV on a case-by-case 
basis:


Felony or misdemeanor under local, Federal, or military law that resulted in a sentence



 of
confinement in prison, stockade, or detention area, or a sentence to hard labor.

B-4 
Rank/Grade on Appointment:


All appointing authorities must comply with the following paragraphs when appointing grade/rank to new members:

a.
Commissioned Officer:


1)
The Commanding General of USV (Appendix A-1, page 9, 8.).


2)
Applicants for direct appointment without prior federal military or state defense force will
not be appointed above the rank of 2LT.



3)
Former officers of a state defense force will be evaluated on a case-by-case basis but will not be appointed in a rank/grade higher than achieved while serving in the state defense 
force.


4)
Subject to the requirements of this regulation, former officers with prior federal military

service will be evaluated on a case-by-case basis but will not be appointed more than one grade higher than achieved in overall service.


5)
Applicants may be appointed by Brigade Commanders in ranks up to and including Major.  (Only the CG can approve LTC and COL.)


6)
A commissioned officer of a regular component that is transferred to the Inactive Ready Reserve may be appointed as a U.S. Volunteer commissioned officer.  The appointment will be in the same rank, with time in grade for promotion purposes equal to the amount of time in the permanent grade held as a regular officer at the time of discharge or resignation.

b.
Warrant Officer:


1)
Applicants for direct appointment without prior federal military service or college education will not be appointed above the grade of WO1.




2)
Subject to the requirements of this regulation, former warrant officers with prior federal 
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military service will be evaluated on a case-by-case basis but will not be appointed more than one grade higher than achieved in overall service unless he/she has completed 15 or more years Federal Military Service in which case they may be appointed up to and including the grade of CPT (0-3).

c.  
Appointment of Chaplains:



Applicants for initial appointment as Chaplains in ranks above second lieutenant and former officers without prior service as chaplains must meet the following criteria:



1) 
Possess a baccalaureate degree of not less than 120 semester hours from a college that is listed in the Education Directory Colleges and Universities, or from a school whose credits are accepted by a college listed therein.


2)  
Have completed three resident years of graduate professional study in theology or related subjects (normally validated by the possession of a Master of Divinity or equivalent degree or 90 semester hours) that lead to ecclesiastical endorsement as a member of the clergy fully qualified to perform the ministering functions of a Chaplain at a graduate school listed in the Education Directory Colleges and Universities; or an accredited school listed in the Directory, “The Association of Theological Schools” (ATS Bulletin Part 4); or at a school whose credits are accepted by a school listed as accredited in these two documents.


3)  
As an exception to b) above, a senior seminary student may apply 180 days before graduation and ordination.  Along with the transcript of undergraduate credits, an applicant must submit a consolidated transcript of graduate credits completed at the time of application.  Also include a statement from the registrar of the hours that will be completed on graduation.


4)
The conditional endorsement will indicate the applicant will receive full endorsement on graduation from the seminary and/or ecclesiastical affirmation as a fully qualified member of the clergy.  A senior theological student requesting membership in the US Volunteers on graduation must secure conditional ecclesiastical endorsement in the form of a letter of recommendation by a recognized endorsing agency.  This is an exception to c) above.


5)
Chaplain candidates or applicants for faiths outside of Judeo-practice must supply documentation as necessary that supports the completion of studies for the respective religious order.


6)
Each Chaplain applicant will complete, date and sign the “Statement of Understanding for Chaplain Appointment” (figure 2).  This serves as the final action of applying for appointment as chaplain with any and all components of the US Volunteers.  It will be filed with the DCSPER.
   
d.
Enlisted Non-Prior Service must meet the following criteria:



1)   PV2 (E-2):  no prior military or college education.


2)   PFC (E-3):



a)
Has completed 1 or 2 years of Junior Reserve Officers Training Corp (JROTC) or a 



“National Defense Cadet Corps” (NDCC) Program.



b)
Has attended any U.S. military service academy or U.S. military academy preparatory




school for 179 days or fewer.



c)
Has successfully completed 24 or more classroom semester hours (36 or more quarter




hours) at an accredited degree granting college or university listed in “Accredited 
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Institutions of Postsecondary Education” (AIPE); or “National Association of 





Credential Evaluation Services” (NACES).




d)
Has completed all phase II requirements of the Air Force Civil Air Patrol and has been 




awarded the Billy Mitchell Award. 




e)
Has taken part in the Naval Sea Cadet Corps and has been awarded the Quartermaster 




Award.

        

f) 
Has been awarded the Boy Scout Eagle Certificate as a member of the Boy




Scouts of America (Form 58-708).


        

g) 
Has earned the Girl Scout Gold Award Certificate as a member of the Girl Scouts




of America.

e.
CPL/SP4 (E-4):


1) 
Has completed 3 or more years with JROTC or an NDCC Program.


2) 
Has completed 1+ years of college level ROTC.



3)  
Has successfully completed 48 or more classroom semester hours (72 or more quarter hours) without a 4 year degree) at an accredited degree granting college or University listed in the AIPE.


4)
Applicants with associate's degree without regard to the number of semester or quarter 
hours completed.


5)
Has successfully completed 2 or more academic years of a post secondary vocational-technical school and has received a certificate of training attesting to successful completion of the course.  The school must be listed in the AIPE.


f.
SGT (E-5)


1)
Has successfully completed a degree-producing college program of 4 years duration and the college or university is listed in the AIPE and has been awarded a bachelor's or higher degree.  Advanced promotion is authorized if college or university provides a letter stating the applicant has met all requirements for a degree, but it will not be awarded until commencement ceremony.



2)
Verification requirements for enlistment:  Applicants must provide documentation to support education.




a)
Post high school education documents used must be listed in the AIPE.  An operations 



NCO, First Sergeant, Command Sergeant Major, Warrant Officer or commissioned





officer must verify documents.




b)
Official document awarding Billy Mitchell Award, Eagle Scout, Quartermaster 




Award, or Gold Award.



c)
Document verifying “Army Civilian Acquired Skills Program” (ACASP) 




qualifications.


g. 
Enlisted Prior-Service (P-S) Applicants:


1)
Armed Forces reentry eligibility codes:
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2)
Regardless of the reentry eligibility (RE) code shown on the DD Form 214, the type of discharge (honorable, under honorable conditions) will be used to determine eligibility for membership in

the US Volunteers.



3)
 Should a DD Form 214 state reason for discharge as “convenience of the government”, this will be considered on a case-by-case basis.  If a discharge under “other than honorable conditions” is changed by the U.S. Government to “under honorable conditions”, an individual may submit an application for membership in the USV, and the application will also be considered on a case-by-case basis.
B-5
Verification of Prior Service (P-S):

a.
Commanders at all levels in the U.S. Volunteers will emphasize the need for early detection of possible erroneous or fraudulent enlistment of applicants.  Applicants who are thought to have had, or who claim to have had P-S in the U.S. Armed Forces will not be enlisted in the U.S. Volunteers until their P-S, if any, is verified.


b.
Prior Service will be verified by including with the application the following documents:
Copies of all DD Forms 214, or DD Forms 220, “Active Duty Report”; or NGB Form 22, “Report of 
Separation and Record of Service”.  (This form may be used to verify periods of Army National Guard
(ARNG) or Air National Guard (ANG) service.)

B-6
Applications and Supporting Documents:

a.
Applications for enlistment will include the following documents:


   
1) 
A completed USV Membership Application Form, signed and dated.


  
2)  
Remittance of membership dues in check or money order form made payable to US 



VOLUNTEERS.

   
3) 
 Education Documentation:



a)
Copy of high school diploma or GED equivalency (not required when college





education documentation is provided).




b)
Copy of college diploma or transcript from accredited institution of higher learning




as listed in Education Directory Colleges and Universities.




c)
Copies of any certificates of training as applicable to the U.S. Volunteers, including 



but not limited to: CERT, DART and FEMA training, Red Cross Training, etc.
B-7
Military Documentation:


a.
Copies of Federal Military certificates of training.

b.
Copies of enlistments, promotions and awards where previous State defense force is declared.

B-8 
Submission of Application:


Applications for membership into USV will be submitted to and processed by the Brigade Commander of the state in which the applicant resides.  No command or headquarters except the one conducting an evaluation board will hold an application more than five working days.
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B-9 
Processing of Application:

a.
The respective Commander initially receiving the application will:


1)
Review application for completeness and determine applicant's eligibility to




apply for enlistment.


2)
Return application if applicant does not meet the basic prerequisites for 






enlistment, giving reasons for rejection.


3)
Forward applications of qualified applicants with appropriate recommendation through 



intermediate commanders (Company, Battalion or Brigade) prior to submission to the 



DCSPERS G-1).


4)
Return applications for errors found that cannot be corrected without referring the 




application to the originator 


5)
Review application and supporting documents and endorse with recommendation to 



the Brigade Commander.


6)
Applicants requesting credit for former federal military service who do not have proper 



documentation will be required to sign and execute a National Archives Standard Form 



180, “Request Pertaining to Military Records”, as a part of the application process. This




Form can be downloaded from the internet at http:://www.archives.gov/research/order/




standard-form-180.pdf


b.
Brigade Commanders will:



1)
Insure that each applicant who qualifies is personally interviewed by the Appointment/

Promotion Board described below (see paragraph B-13.) using Form in (Figure 1). After the interview, the board president will submit a recommendation (figure 3 or 4) to the Brigade Commander based on the applicant's personal history, training and experience to supplement the facts shown in the application and supporting documents.


2)
Review applications for correctness and determine eligibility of each applicant.


3)
If applicant is found to be ineligible, give reason and return application to Battalion/

Company Commander.


4)
When an applicant is determined eligible, the Brigade Commander will request the following paperwork be prepared by his S-1 for the Appointment Ceremony:  The Oath of Office (figure 5 ); the Special Order (figure 6); and the Certificate (figure 7 or 8).  



5)
Enlistment certificates for officers and enlisted personnel will be printed on 24 lb. gold, parchment style paper.  Each S-1 will arrange a gold seal on the lower left side of the certificate.  The seal will then be embossed with the Brigade’s information.  The embosser will contain the Brigade’s ID (example: 1ST NORTH CAROLINA BRIGADE that is spelled out around the top edge; USV in the center circle; and UNITED STATES VOLUNTEERS spelled out around the bottom edge.)


6)
If the Brigade Commander is recommending applicant be appointed into the USV at the grade of 05/06 he must forward his recommendation, along with original application and all supporting documents to DCSPER, G-1 (with copies maintained in Brigade S-1 files) for the CG, USV approval/disapproval.
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7)
Commanders will advise applicants informed of tentative selection that they should not expend personal funds or make any permanent plans in connection with their enlistment until they have executed the Oath of Office. 

B-10 Resubmission of Application:


 Prior non-selection does not bar applicants from resubmitting their application, provided the person is otherwise medically, morally, and professionally qualified at the time of resubmission.  Non-selected applicants may not reapply earlier than one year after the date of last application
B-11 Enlistment Procedures:  On approval of an applicant, the appointing authority will:


 a.
Execution of the Oath of Office constitutes acceptance of enlistment.  No additional evidence is 

required.

 b.
Only a Chief Warrant Officer, Commissioned Officer or official dignitary of the United States
Government may issue the USV Oath of Office.

c.
The Oath of Office, properly dated and signed by the appointing officer/official and applicant, will be executed without reservation of any nature or modification.  Enlistment will be cancelled if member does not agree to execute Oath without reservation.

B-12 Appointment/Promotion Board (A/P Board):
Brigade Commanders will appoint on Special Orders (Figure 9) a Board of Officers and a Board of Non-Commissioned Officers (NCOs) to examine officers and Non-Commissioned Officer applicants with the following exceptions:



 a.   01 and 02:  Use of A/P board is not required.


 b.   WO1:  Use of A/P board is not required.


 c.
E-1 thru E-3:  Use of examination board is not required.

B-13 USV A/P Boards will be composed of at least six (6) members each in ranks one level or higher than the member being considered for appointment/promotion.


a.
The senior officer or NCO, as appropriate, will be designated by the Brigade Commander as President of the A/P Board and will preside over the proceedings.


b.
The junior officer or NCO, as appropriate, will be designated by the Brigade Commander as recorder and will be a non-voting member.  The Board Recorder is responsible for providing a record of the proceedings to the approving authority for appointments or promotions.

B-14 Conduct of Board Members:



a.    Members chosen to participate on an Appointment/Promotion Board will be of excellent character and will reflect the values that the U.S. Volunteers consider of utmost importance.



b.    Board Members Will:




Ensure that the appointment/promotion process is scrupulously fair and will seek guidance from 
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the convening authority if questions concerning proper conduct arise.  Board members who observe or

suspect improprieties that may adversely influence board proceedings will report this information to the convening authority.  Furthermore, any board member who cannot in good conscience carry out their responsibilities without prejudice or partiality has a duty to request that he/she be relieved from consideration of that applicant.


c.   Board Members Will Not:





               1) 
 
Receive or introduce into the deliberations any information, good or bad, concerning a member under consideration for promotion, except that which may be submitted by the candidate.


    
2) 
Engage in or give the appearance of preferential treatment to any individual or group of members under consideration.



3) 
Divulge details of the deliberation process (other than a generalized description of board procedures) before, during or after the board to outside parties whether senior to, a peer of or subordinate to the board member, except as specifically directed by the Board of Directors, USV or 
their authorized representative.



4)
Reveal Board results before official release to the approving authority.




5)
Disclose involvement in an ongoing Appointment/Promotion Board or informing seniors (other than the immediate chain of command), subordinates, or colleagues of one’s status as a Board Member until the appointment/promotion approving authority acts on the board results.




6)
Solicit information concerning individual members or groups of members under consideration unless authorized in the written or verbal instructions to the board.


d.
The Board President has no authority to constrain the Board from recommending for appointment or promotion those fully qualified personnel that the majority finds best qualified to meet the needs of the USV.


e.
Board members will swear or affirm to perform their duties without prejudice or partiality, having in view both the special fitness of members and the efficiency of the USV.
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APPENDIX C

Promotions
C-1
Service Computation for Promotion:


Promotion requires a minimum time in grade (TIG).  Service requirements listed in paragraph C-5 are calculated from the date of order for promotion or appointment to the current permanent grade eligible and used as a guideline for recommending authorities.

C-2
Precedence or Relative Rank of Members:

a.
Precedence or relative rank of members is based first on grade.  Rank (example: CPT or MSG) among members of the same grade (example: 03 or E7) is determined by comparing date of rank (DOR).  A member who’s DOR is earlier than that of another member of the same or equivalent grade is senior to that member.


b.
Precedence or relative rank among members in the USV is based on the following criteria, in
the order given.



1)
Current grade in which serving in the USV


2)
Current DOR



3)
Previous grade’s DOR or, if the same, the DOR in an earlier grade



4)
Total Federal service or date of enlistment



5)
Total state defense force service or date of enlistment



6)
Date of birth (age takes precedence)



7)
Alphabetical order

C-3
Eligibility for Consideration:

To be eligible for promotion, a USV member who meets the eligibility requirements must be properly in an active membership status.  For promotion purposes, a member is deemed to be a satisfactory participant and in full compliance with the Commander’s instructions if within the 12 months before the convening date of the Promotion Board, the member has not been reassigned, transferred, or separated within or from the USV as an unsatisfactory participant.  In addition, the member must not be currently selected for promotion under other related boards (position vacancy, etc.) on the Promotion Board convening date and must be in a position for which promotion to the next level is authorized.

a.
Consideration for promotion to the next higher grade requires a USV member to have held continuous membership during the one year period ending on the convening date of the Promotion Board and must meet the TIG requirements.

b.
Members eligible for promotion are responsible for maintenance of their own personnel file at the unit level and should contact their unit S-1 or G-1 to verify that records are current to date.

c.
Those filling unit position vacancies may be promoted through a Position Vacancy Board provided they meet the minimum TIG.  Non-selection for promotion under this paragraph does not constitute a failure of promotion.

d.
Promotion to E-9 will be authorized only to fill vacancies grade coded E-9.  As in paragraph c. above, non-selection for promotion to E-9 under this consideration does not constitute a failure of promotion.
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C-4
Promotion Boards: will be convened at the discretion of the DCSPER G-1 for consideration of promotion for the following grades:


a.
LTC or COL


b.
CW4 or CW5  

C-5
Time-In-Grade (TIG) Requirements:  The Board of Directors prescribes the minimum TIG for officers and enlisted members.


FROM

TO


MINIMUM TIME-IN-GRADE

PVT


CPL/SGT

Discretion of BDE Commander


SGT


SSG



12 months


SSG


SFC



18 months


SFC


MSG


24 months


MSG

SGM


24 months (to CSM at the BDE Commander’s discretion)


WO1

CW2


18 months


CW2

CW3


24 months


CW3

CW4


24 months


CW4

CW5


36 months (see note 2 below)

2LT


1LT



18 months


1LT


CPT



24 months


CPT


MAJ


24 months


MAJ

LTC



36 months (see note 1 below)


LTC


COL


36 months
_____________________________________________________________________________________

Notes:

1.
Normal time in grade is 5 years, subject to the needs of the US Volunteers.

2.
Normal time in grade is 3 years, subject to the needs of the US Volunteers.

3.
Normal time in grade is 3 years, subject to the needs of the US Volunteers.

_____________________________________________________________________________________
C-6
Convening Authority for Promotion Boards:

Promotion Boards will only be convened upon recommendation by the appointing authority.

a.
The Board of Directors, USV has delegated authority to convene Promotion Boards and 




Special Promotion Boards on an as-needed basis as follows:


1)
Brigade Commanders for promotions to 01 thru 04, WO1 thru CW3 and E-1 thru E-9.


2)
The DCSPER, G-1 for consideration of promotion for the following grades:



a)
LTC or COL



b)
CW4 or CW5
b.
Furnishing Records:


The Board will be provided a promotion consideration file (PCF) for each eligible member. The
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PCF may or may not contain Commendatory and/or Disciplinary Information.

C-7
Individual Communication With The Board:
Only a member under consideration may write to the Promotion Board inviting attention to any matter of record deemed vital to his/her consideration.  All communication, plus enclosures, will be classified as privileged information and will be maintained with the records of the Board.


a.
Proper enclosures to a letter to the Board include newly acquired diplomas, degrees, professional stature, or information pertaining to civilian occupations.  Include length of time (from-to) and extent of supervisory responsibility, if any.


b.
Communications to the Board that contain criticism or reflects adversely on the character, conduct or motives of any member will not be given to the Board.  Also, the Board will not be given any communication written by other parties on behalf of the member, except when provided as an enclosure to a memorandum from the member being considered.


c.
Appropriate written communications to a Promotion Board from a candidate will be considered if received not later than the day before the Promotion Board convening date.

C-8
Method of Promotion:

The Promotion Board will base their recommendations for promotion on impartial consideration of all members being considered.  The Board will use a method of promotion as prescribed below:


a.
Fully qualified -To be fully qualified for promotion, a member must be:



1)
Eligible for consideration



2)
Participating satisfactorily



3)
Qualified morally and professionally



4)
Capable of performing the duties of the next higher grade


b.
Best qualified – To select those who are best qualified, the Board must first determine which 

members of a group are fully qualified.  The best qualified are then selected from that group.

C-9
 Guidance For The Board:


Board members will use the following general guidance in their deliberations:


a.
A majority of the membership of the Promotion Board, constituting a quorum present and voting, must agree on the members recommendation for promotion.


b.
The extent to which a member has taken advantage of available means to improve professional qualifications will be considered.  (Examples include active and regular participation in scheduled training programs and participation in MHDs.)

C-10
Promotion Board Recommendations:


 a.
Base their recommendations on impartial consideration of all members who are eligible.


 b.
No official may do any of the following:



1)
Direct that a particular individual be selected or not selected by the Board.
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2)
Censure, reprimand or admonish the Board or any member with respect to the 


recommendation of the Board or the exercise of any function within the discretion of the Board.



3)
Attempt to coerce or, by any unauthorized means, influence any action of the Board or any 
member in formulating the Board’s recommendations.



4)
Board proceedings will not be disclosed to anyone who is not a Board member unless 

approved by proper authority.

C-11 Removal from a Promotion Board Report:

If before a Promotion Board Report is approved a member separates from the USV, either voluntarily or involuntarily, the name of that individual will be removed from the Report.

C-12 Promotion Board Results:

The President of the Promotion Board will insure that the promotion authority is notified of individuals selected/non-selected for promotion by completing the Promotion Board Results Memorandum (figure 10 or 11).
C-13 Promotion Announcements:

 a.
Promotion to LTC and COL:  



1)
The approving authority will direct the G-1 or designee to complete and file the Promotion Memorandum in subject’s 201 file.  Special Order for promotion and Promotion Certificate will be forwarded by the G-1 to the proper Brigade Commander.



2)
Announcement of the promotion will be made by the Brigade Commander at the promotion ceremony.  Subject will be given the originals of both the Special Order and the Certificate.  Brigade S-1 will retain copies of each in subject’s 201 file.



3)
Preparation of all promotion Special Orders and Certificates below Headquarters level is the responsibility of the respective Brigade S-1s.  Copies of all paperwork will be forwarded to the DCSPER G-1. 


b.
Promotion to Sergeant:

A qualified Sergeant will not be promoted prior to completing 12-months TIG, without an approved Waiver of TIG.
C-14 Promotion Date of Rank (DOR):


 a.
The DOR is the date the member actually was appointed or promoted to a specific grade as evidenced by orders issued by the appropriate G-1 or S-1 entity. It is the date used to determine the relative seniority for members holding the same grade.


 b.
The effective date of promotion will be the same as the date of rank.

C-15 General:
Non-promotion by a Promotion Board is administratively final.  A member remaining on active status in
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the US Volunteers following a failure of promotion will again be considered for promotion 180-days from the convening date of that Promotion Board.

C-16 Promotion Ceremonies:


The ceremony may be conducted before the effective date of a promotion at the convenience of the promotion appointing authority or duly appointed representative.
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APPENDIX D

Glossary

Abbreviations
1LT


-
First Lieutenant






NDCC
-
Nat’l Defense Cadet Corps
1SG


-
First Sergeant






OIC
 
-
Officer In Charge
2LT


-
Second Lieutenant





PVT

-
Private
AO


-
Area of Operation 





SGT

-        Sergeant
AAR


-
After Action Report





SSG

-
Staff Sergeant
ACASP

-
Army Civilian Acquired Skills Program

SFC

-
Sergeant First Class
AIPD

-
Army Institute for Professional Development
SGM
-
Sergeant Major
AIPE

-
Accredited Insts.of Postsecondary Education
TIG

-
Time-In-Grade
ARs


-
Army Regulations





U.S.

-
United States
ATS


-
The Association of Theological Schools

USA

-
United States Army
ATTN

-
Attention







WO

-
Warrant Officer
AUSA

    -

Association of the United States Army



BG

  
    -

Brigadier General






COL


    -

Colonel








CPL


-
Corporal









CPT


-
Captain








CSM


-
Command Sergeant Major




CWO

-
Chief Warrant Officer





COS      

-
Chief of Staff

GED


-
General Education Development

JAG


-
Judge Advocate General

LOA


-
Line of Authority

LOC


-
Line of Communications

LTC


-
Lieutenant Colonel

MAJ


-
Major

MFR 


-
Memo for the Record

MG


-
Major General

MHD

-
Military Honors Detail
MSG

-
Master Sergeant
NACES

-
Nat’l Assoc. of  Credential Evaluation. Services
NCO


-
Non-Commissioned Officer
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APPLICATION REVIEW BOARD EVALUATION FORM

Applicant’s Name: _____________________________________________Date: ___________________

1.
How and when did you hear about the United States Volunteers?

2.
What is your primary interest in or motivation for wanting to join USV?  (i.e., why do you want to 
become a part of this organization?)

3.
What is your level of commitment to USV and what is your time availability?

4.
Tell us about your general background and experiences and if there are any particular skills, 
knowledge, or special areas where you might contribute most.

5.
Do you have any particular medical or physical conditions or concerns that you want to share with us 
or that you feel is important for the organization to know about you?

President __________________________________
Member __________________________________

Member ___________________________________
Member __________________________________

Member ___________________________________
Member __________________________________

Figure 1, Application Review Board Evaluation
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Statement of Understanding for Chaplain Appointment

I (Name) understand that I have been endorsed to serve as a chaplain officer with the US Volunteers by (Name of religious faith group). As certified by the endorsement that I have received, I am a fully qualified member of the clergy of (List religious faith group or independent church). 

I consider myself spiritually, morally, intellectually, and emotionally qualified to serve as a chaplain. While remaining faithful to my denominational beliefs and practices, I understand that, as a chaplain, I must be sensitive to religious pluralism and will provide for the free exercise of religion by US Volunteers members, their families, and other authorized personnel served by the US Volunteers. 

My verbal and written proficiency in the English language was assessed as proficient and will not serve as a limitation in my ability to administer my clerical duties to the general populace.  I have completed (Number) years of active professional clergy service after completion of the educational requirements for the chaplaincy.

I understand that any spiritual counseling with USV members is to be considered separate and apart from the volunteer duties of the USV Chaplaincy.  Because of the volunteer nature of the USV and the defined parameters within which Chaplains are to offer services, the USV will not be liable or assume legal responsibility due to any action filed against a USV Chaplain by another USV member or any member of his/her family.

I understand that the duties of USV Chaplains are as follows:

1. Conducting funeral services according to the wishes of the deceased’s family.  In the absence of family or others authorized to make a spiritual decision the ceremony will be performed in a non-denominational format.

2. Conducting ceremonies for their respective unit.  Spiritual ceremonies conducted by USV Chaplains shall be restricted to those deemed appropriate and authorized by the Chaplain’s unit commander or USV policy/regulation.

3. Tending to the spiritual welfare of USV members.  In many cases, a USV member will be a practicing member of a like or different congregation.  Accordingly, the responsibility of the USV Chaplain for the member’s spiritual welfare is shared with, but secondary to the member’s personal pastor, priests, rabbi or spiritual leader of his/her faith group.  Where possible, the USV Chaplain will serve a member’s spiritual needs by referring the member requesting assistance to a formal religious contact of the member’s denominational faith.

4. The USV Chaplain will at all times maintain the spirit of confidentiality with USV members and spiritual welfare.

5. Other duties deemed to be desired and appropriate by the Chaplain’s respective command, provided they are consistent with the provisions of these guidelines governing the USV Chaplaincy. 

(Signed)  __________________________________________________

(Date)      _____________________

Figure 2, Statement of Understanding for Chaplain Appointment
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(Type in appropriate letterhead)

FROM:




Appointment Board (Appropriate Brigade Name)



MEMORANDUM FOR:
(Approving authority)

SUBJECT:



Appointment Board Results

1.
The below named individual who has applied for membership in the US Volunteers is 
recommended for appointment in the grade of __________.

2.
It is recommended that this applicant be assigned to (indicate unit and duty assignment) 

_____________________________________________________________________________

______________________________________________________________________________

3.
Specify individual’s Name, Last four of SSN and Present Address:

______________________________________________________________________________

  (Name: First, Middle, Last)







Last four number of SSN

______________________________________________________________________________

(Current Mailing Address)

______________________________________________________________________________

(Current Residence Address (Enter the word “same” if same as Mailing Address.)

4.
We, the undersigned, certify that we have personally interviewed the above named 
applicant.

President:__________________________________Member: ____________________________

Member: __________________________________Member: ____________________________

Member: __________________________________Member: ____________________________

Figure 3, Appointment Board Results (Selected)
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(Type in appropriate letterhead)

FROM:




Appointment Board, (Appropriate Brigade Name)



MEMORANDUM FOR:
(Approving authority)

SUBJECT:



Appointment Board Results

1.
The below named individual who has applied for membership in the US Volunteers is not 
recommended for Appointment/Selection.

2.
Justification:  (Give Full Justification – Use Back Of Form If Necessary)

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Applicant’s Identification:

______________________________________________________________________________

  (Name: First, Middle, Last)








Last four numbers of SSN

______________________________________________________________________________

4.
We, the undersigned, certify that we have personally interviewed the above named 
individual. 


President:__________________________________Member: ____________________________

Member: __________________________________Member: ____________________________

Member: __________________________________Member: ____________________________

Figure 4, Appointment Board Results (Non-Selected)
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OATH OF OFFICE

I, ________________, having been duly appointed in the United States Volunteers in the rank of __________________, do solemnly swear or affirm that I will support and defend the Constitution of the United States of America against all enemies, both foreign and domestic; that I will respect and abide by the Policies and Regulations of the United States Volunteers; that I will bear true faith and allegiance to the United States of America and the Mission of the United States Volunteers.

I furthermore attest that I take this obligation freely, without any mental reservation or purpose of evasion, and that I will well and faithfully discharge the duties of the office upon which I am about to enter, so help me God.

                                                     ______________________________

                                                                      Signature of above named individual

Sworn to and subscribed before me at ____________________on this, the ______day in the 

             (City and state) 

month of _____________ in the year __________. 






            



 
​​​______________________________________






       
      




 (Signature of Officiating Officer)







 




 _______       ___________________________






    




 (Grade)           
         (Office)

Figure 5, Oath of Office for Officer and Enlisted
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HEADQUARTERS

1ST NORTH CAROLINA BRIGADE
UNITED STATES VOLUNTEERS

6809 Myrtle Grove Road
Wilmington, N.C. 28409
SPECIAL ORDER 12-13-01 (Mo, Day, Order #)






 13 December 2005
Having reposed special trust and confidence in the patriotism, valor, and fidelity of this appointee, the Commander, 1st NC BDE hereby assigns him to the rank/grade and duty assignment as indicated below. 

 GRADE


NAME





SSN
 
  DUTY ASSIGNMENT
SSG (E6)
      

DOE, John J. 



090

 
  "A" Co, 1st BN, 


1st NC BDE

EFFECTIVE DATE:

20 December 2005
ADDITIONAL DUTIES: 
As directed by your Immediate Superior
AUTHORITY:  


VOC, USVRS 600-1 AND 101-5

SPECIAL INSTRUCTIONS:  Your Membership Application, all supporting documents and a copy of these orders are to be filed in your 201 file with HQ G-1, USV.  Copies of all documents will be maintained in your unit’s 201 file with the S-1, 1st NC BDE.  Your chain of command is directly to your Immediate Superior.  You are required to familiarize yourself with the mission statement, policies and regulations of the United States Volunteers as prescribed by the Commanding General.  At all times, your conduct will follow the normal order of Military Courtesy while a member of the United States Volunteers.  The wearing of your uniform will be in compliance with USVR 670-1.

FORMAT:  304

FOR THE COMMANDER
















 PATRICIA T. SEARLS















 CPT, S-1, 1st NC BDE
















 United States Volunteers

DISTRIBUTION:

Individual Concerned

HQ, G-1

S-1, 1st NC BDE

Figure 6, Appointment Order for Officer and Enlisted
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To all who shall see these presents, greetings:

Know ye, that reposing special trust and confidence in the patriotism, fidelity and abilities of

Thomas Z Goforth

I do appoint him a 
Captain (0-3) 
in the

United States Volunteers

To rank as such from the 28th day of January in the year Two Thousand and Six.

          This Officer will therefore carefully and diligently discharge the duties of the office to which appointed by doing and performing all manner of things thereunto pertaining. And I do strictly charge and require those Officers and other personnel of lesser grade and rank to render such obedience as is due an Officer of this grade and position.  And this Officer is to observe and follow such orders and directions as may be given from time to time by Superiors acting in accordance with the Rules, Regulations and Policies that govern the United States Volunteers.

          This commission is to continue in force at the pleasure of the Commanding General, United States Volunteers unless revoked by appropriate authority or this Officer fails to comply with the Membership Requirements or Rules, Regulations and Policies of the United States Volunteers.            
Done at Headquarters, 1st North Carolina Brigade, this 25th day of January in the year Two Thousand and Six.
For the Commander
 








 Patricia T. Searls





        


 CPT, S-1, 1st NC Brigade









 United States Volunteers
Figure 7, Officer’s Appointment/Promotion Certificate
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To all who shall see these presents, greetings:

Know ye, that reposing special trust and confidence in the patriotism, fidelity and abilities of

Clara C Pumpernickle

I do appoint her as 

Private First Class (E-3)

in the

United States Volunteers

To rank as such from the 15th day of February in the year Two Thousand and Six.

          This appointee will therefore carefully and diligently discharge the duties of the office to which appointed by doing and performing all manner of things thereunto pertaining. And I do strictly charge and require all personnel of lesser grade to render such obedience to appropriate orders.  And this appointee is to observe and follow such orders and directions as may be given from time to time by Superiors acting in accordance with the Rules, Regulations and Policies that govern the United States Volunteers.

          This appointment is to continue in force at the pleasure of the Commanding General, United States Volunteers unless revoked by appropriate authority or the appointee fails to comply with the Membership Requirements or Rules, Regulations and Policies of the United States Volunteers.
Done at Headquarters, 1st North Carolina Brigade, this 1st day of February in the year Two Thousand and Six.
For The Commander




        

                                                                              
Patricia T. Searls










CPT, S-1, 1st NC Brigade



                                           United States Volunteers

Figure 8, Enlisted Appointment/Promotion Certificate

32
(Type in appropriate letterhead)

SPECIAL ORDER 12-13-01 (Mo, Day, Order #)








 


(date)

IAW USVR 600-1 the below listed personnel are hereby assigned special duty to the Appointment/ Promotion Board.  You are requested to familiarize yourself with the policies pertaining to appointments and promotions as described in USVR 600-1 in order to perform your assigned responsibilities.

​​GRADE


 NAME

 


   SSN



DUTY ASSIGNMENT


(Group Order:  List all new A/P Board members on this order.  You need two Boards – one for Enlisted and one for Officers.)
EFFECTIVE DATE:

AUTHORITY:  USVR 600-1 
FORMAT:  302

FOR THE COMMANDER





















(S-1 Signature Block)
DISTRIBUTION:                                                   

HQ, DC

HQ, G-1

HQ, CSM (Enlisted only) 

S-1 (Brigade)

CSM (Brigade - Enlisted only)

Individuals Concerned
Figure 9, Appointment/Promotion Board Special Order
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(Type in appropriate headquarters letterhead)




      
           





Date

Memorandum For:
(Approving Authority)

Subject:

Promotion Board Results

1. The below named individual who was under consideration for promotion has been recommended for promotion by the (full name of selection board).  If otherwise qualified, request that the individual be promoted to the rank/grade for which recommended.


2.
Specify Individual’s:
_____________________________________________________________________

Name (First, Middle, Last)


Present Grade
Recommended Grade



_____________________________________________________________________


Last Four of SSN








Present Duty Assignment



(Signature block)

CPT JOHN H. DOE
USV Appointment/Promotion Board

President

Figure 10, Promotion Board Results Memo (Selected)
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(Type in appropriate headquarters letterhead)




      
           




Date

Memorandum For:
(Approving Authority)

Subject:


 Promotion Board Results

1.
The below named individual who was under consideration for promotion was not recommended for promotion by the (full name of selection board). 

2.
Specify Individual’s:
_____________________________________________________________________

Name (First, Middle, Last)


Present Grade
Recommended Grade



_____________________________________________________________________

Last Four of SSN








Present Duty Assignment








(Signature block)

CPT JOHN J. DOE
USV Appointment/Promotion Board

President

Figure 11, Promotion Board Results Memo (Non Selected)
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SAMPLE OF AN

OFFICIAL MEMO

DATE:  
DA/MO/YR


TO:

COL John Doe, Cmdr 6th HI BDE
(a Memo may be sent to more than one person by

                                                                       
placing each on a separate line)
FR:

COL Sam Davis, Cmdr 5th HI BDE

VIA:
(If applicable) (More than one “VIA” may be listed, numbered 1. 2. 3. by placing

                                      each on a separate line)

SUBJ:
Title your subject matter

REF:
If applicable list your reference or references

CONTENT

Figure 12, Sample of Official Memorandum
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